The rep's handbook and other useful information is available on the EIS website https://www.eis.org.uk/Become-Active/EIS-Reps-Home, more information on the role of the EIS rep is at the end of this document, and you can find other local information on the Edinburgh EIS website here https://www.eis.org.uk/edinburgh/ . 
 
Reps’ Training
Information on local and national training can be found here https://www.eis.org.uk/edinburgh/upcoming-training please let me know if you would like to attend any sessions.
 
Reps’ Meetings
Information can be found here https://www.eis.org.uk/edinburgh/repsmeetings .
 
Getting Involved
There are ways of being more involved with EIS. Locally there is the LA Executive Committee and nationally there is EIS Council and its committees. The national AGM is held in June each year, in 2025 this will be held in Aviemore. Please get in touch before the end of April if you are interested in attending.
 
You should be able to access a members’ list for your school by logging in to myeis on the EIS website, if you haven’t logged in before you may need to register here https://www.eis.org.uk/Account/EISRegister , please let me know if you need help with this. There is information here on how to change member details in your school https://www.eis.org.uk/Edinburgh/Information .
 
A meeting can be arranged with EIS Organiser Eilidh Gittus or one of our local office bearers if you need help with anything.

Role of the School EIS Rep
What is an EIS rep?
For many EIS members their contact with the EIS is through their union rep in the school. EIS reps are trade union representatives elected by the EIS members at their place of work. They are both lay officials of the EIS and employees of the Council. EIS reps are not union employees.
[bookmark: _Hlk530650414]Under an agreement with CEC, school reps are granted facility time to allow them to carry out their duties.  For schools in Edinburgh if there are between:
· 5 and 50 EIS members, the rep is entitled to 40 minutes per week 
· 51 to 75 EIS members, the rep is entitled to 80 minutes
· 76 or more EIS members, the rep is entitled to 120 minutes. 
EIS rep duties
Duties can be grouped into 3 main headings:
1) Membership and Recruitment :-
· To recruit new members to the Institute and update existing records when required by the local association or national body of the Institute.
 
2) Administration and Communication:-
· Distribute to members information issued for the advice and information of members within the establishment from the local association and from the national body of the Institute;
· Provide information when requested by the local association or by the national body of the Institute;
· To hold meetings of EIS members within the establishment.

3) Negotiation and Representation:-
· To provide advice for Institute members;
· Retain for the use of members within the establishment any other and information issued by the local association or the national body of the Institute.

Informing the Council (CEC employees only)
Each year the Trade Union contact at CEC will ask for a list of names of the union reps at each school to ensure you are receiving the facility time owed. All that is shared is your name and school and is used for no additional purpose. However, in line with GDPR regulations, if you would like to opt out of having this information shared, please email the LA office at edinburghla@eis.org.uk as soon as possible. 

